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VIRGINIA TECH.



[NAME OF INSTITUTION]
[DATES OF VISIT]
DRAFT-ITINERARY

Delegation

[NAMES AND TITLES OF VISITOR(S)]
Monday, March 20, 2023



Travel to Blacksburg Campus (via car rental/plane to Roanoke and drive to 




Blacksburg/Someone picking up at Roanoke Airport)



Arrival in Blacksburg; Check-In at Hotel

The Inn at Virginia Tech and Skelton Conference Center (IVTSCC)

901 Prices Fork Road ( Blacksburg, VA 24061 ( (540) 231-8000



Confirmation #: 


Tuesday, March 21, 2023
a.m.


Breakfast



TBD



(Invited Guests: )
a.m.


(Travel to destination, confirm who is driving/escorting)
a.m.


Meeting



TBD



(Point of Contact: )
a.m.


(Travel to destination, confirm who is driving/escorting)

p.m.


Lunch




TBD

(Invited Guests: )
a.m.


(Travel to destination, confirm who is driving/escorting)

p.m.


Meeting




TBD



(Guests: )
p.m.


(Travel to hotel to freshen up, confirm who is driving/escorting)

p.m.


Dinner




TBD



(Invited Guests: )
Wednesday, March 22, 2023
a.m.


Check-Out of Hotel

a.m.


Breakfast




TBD



(Invited Guests: )
p.m.


Departure
VIRGINIA TECH CONTACTS

[NAME] (Assistant’s Name if Applicable)
[TITLE/DEPARTMENT]
(540) 231-XXXX/[PHONE]
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